Toa nha B, Vinaconex 1, 289A Khuat Duy Tién, Cau Gidy, Ha Noi
Tel: 043 996 0468 - 0904 59 1188

HUONG DAN NHAP HQC
ADMISSION INTRUCTIONS

Chén thanh cam on Quy phu huynh da tin twong lya First of all, we would like to thank parents for
chon Truong mam non song ngit Eduplay Garden Ha believing in Eduplay Garden Hanoi. Please read and
Noi. Quy vi vui long doc va thyc hién theo huéng dan  follow the instructions below in preparation for your

dudi day dé chuan b cho bé dén truong: child’s admission to school:

I. Quy trinh nhap hec

1. Bén tham truong

2. Phu huynh dén tham quan s& duoc giai dap chi tiét
moi thic mic, dwoc giGi thiéu vé chwong trinh
giang day, phuong phap giang day cta nha truong,
ché do dinh dudng, co s¢ vat chét va cac hoat dong
ngoai khoéa cua bé...

3.Phy huynh c6 mong mubn cho bé theo hoc tai
Trudng s& dugc ghi danh tai Phong Tuyén sinh ciia
truong, nhan Ho so dang ky nhap hoc, nop phi
nhap hoc giit chd.

4. Phu huynh hoan thanh b Ho so dang ky nhap hoc
va nop tai Phong tuyén sinh cua nha trudng dong
thoi nop hoc phi va phi theo tai Phong ké toan hoac
chuyén khoan.

5.Phu huynh nhan déng phuc va qua cho bé tai
phong tuyén sinh.

6. Bd hd so’ ding ky nhap hoc bao gom:

e Don xin nhap hoc (Theo mau cua truong )

e Phiéu ding ky cac dich vu khac (néu c6)

e Ban sao Gidy khai sinh cua bé

e Ban photo s6 Ho khau/Gidy tam trd

e Ban photo s6 Tiém chang

e Anh (4 anh 4x6) cua Bé va nhiing nguoi dua dén
bé.

Nhirng vat dung phu huynh can chuin bi cho bé

dén trwong:

1. Quan 40: Mdi bé nén c6 it nhat 2 bd quan o sach
dé thay khi can thiét. Tai dung quan 4o ban.

2. T4 16t hoac bim (néu can).

3.Binh udng nuéc co6 diy deo (nén dung loai
300-500ml).

I. Admission Process

1. Visit the preschool.

2. During parents’ visit all questions will be answered
in detail. There will also be an introduction to the
curriculum, learning methods, nutritional program,
facilities and extracurricular activities for children.

3. Parents who wish for their child/children to study
at Eduplay Garden Prechool will enroll at the
Admissions Office and pay the enrollment deposit
fee, whereupon they will receive the registration
dossier.

4. Parents will submit the completed registration
dossier to the Admissions Office, as well as
payment of the full enrollment fee to the
Accounting Department by cash or bank transfer.

5. Parents will receive uniforms and a present at
enrolment office.

6. The registration dossier includes:

¢ Enrollment Application

Service Registration/Cancellation Form (if needed)

A copy of your child's birth certificate

A copy of Residence license

A copy of your child’s immunization records

Child and related people’s photo (4 photos 4x6)

Parents are required to equip their child/children

with the following items:

1. Clothes: Every child should have at least two sets
of clean clothes to change into when needed, as
well as a bag for dirty clothes.

2. Diapers or nappies (if needed).

3. Water bottle with strap (recommended type
300-500 ml).



Chuy:

— Vén phong trwong € sdp xép va ghi tén cac bé
I&n céc vt dung.

— Bé mdc dong phuc vao thir hai, thit nam va cdc
busi tham quan, d& ngoai, su kién ciia truong.

I1. Quy dinh vé ndp hoc phi va cac loai phi

1.Viéc thanh toan phi va hoc phi dugc thuc hién
trudc khi bé nhap hoc. Phu huynh thanh toan 1
tuan trude khi bé di hoc va 15 ngay trudc khi bé
hoc ky tiép theo.

2.Phi nhap hoc sé khong dugc hoan lai trong moi
truong hop.

3.Viéc thanh toan c6 thé duoc thuc hién bang tién
mit (tai van phong trudng) hoic chuyén khoan
qua ngan hang, thong tin chi tiét duoc néu trong
théng béao hoc phi.

4.Tién an ctia nhitng ngay bé khong di hoc s& dugc
hoan tra vao thang tiép theo (Phu huynh can bao
cho gié&o vién hoac van phong nha truong trudc
7h00 ngay hang ngay). Bé nhap hoc ngay nao thi
tién hoc phi s& tinh tir ngay dé. Tién 4n tinh theo
s6 ngay di hoc thuc té cua bé.

5.Néu sir dung dich vy xe dua don thi phi dua don
phai dugc nop trude khi st dung dich vu 7 ngay.
Viéc hoan phi dua dén chi dugc thuc hién néu
phu huynh di nop tién dé dang ky str dung dich
vu ca Ky, nra ndm va ca nam. Nha treong hoan
lai 100% phi con lai, yéu cau phu huynh théng
b4o cho vin phong truong (theo mau) trudc it
nhat 7 ngay khi bé ngung st dung dich vu.
Trong truong hop phu huynh théng béao nging
sir dich vu muon (sau) 7 ngay so véi thoi diém
bé ngung stir dung dich vu, nha trueong sé hoan
lai 70% phi con lai.

6.Nha truong c6 dich vu tra muon sau 17h30 véi
phi 1a 50.000 VND/gio/bé va phu huynh phai
thong bao trudc 15h00 cung ngay. Phi ngoai gio
duoc truong théng bao cuing hoc phi va tién an
hang thang.

Note:

— The office will label these items with the child’s
name.

— Parents should note that uniforms are worn on
Mondays, Thursdays and for all concert tours,
picnics and special school events.

Il. Regulations on payment of tuition and fees
1. Tuition fees and others must be paid before
admission. Parents should pay one week before
the child goes to preschool and 15 days before
the next semester.
2. The admission fee is non refundable.

3. Payments can be made in cash (in the office) or
by bank transfer, details will be provided upon
notice of the tuition fee.

4. Meal expenses for absent days will be refunded
in the following month. (Parents need to give
notice to the teacher or school office one day in
advance before 7 a.m every day). Tuition fees
will be base on the first day of school.

Also, meal expenses are based on the actual
number of school days.

5. For parents availing of the shuttle bus service,
the fee must be paid seven days in advance. A
shuttle refund is only made when parents have
paid the fee for an entire semester, half year or
whole year and in such cases parents must notify
(by form) the preschool office at least seven days
before ceasing use of the service to get a refund
of 100% of the remainder. In cases where
parents give late notification to stop using the
bus service 7 days after the day the child stops
using the service, the refund will be 70% of the
remaining fee.

6. The preschool offers a late pickup service after
17:30 at a rate of 55,000 VND/1hour. However,
parents must notify the school before 3.00pm if
they want to use this service. Late pick-up
service fees are sent to parents with tuition fees
and meal expenses every month.



7. Giam hoc phi cho anh chi em ruét cua bé. Khi
phu huynh c6 2 hay nhiéu bé cung hoc tai
truong nhu sau:

e Giam 20% hoc phi cho bé thir 2

e Giam 50% hoc phi cho bé thir 3 va cac bé tiép
theo
Phu huynh luu y viéc giam hoc phi nay khéng ap
dung cho bat ky khoan phi khéc.

8. Néu phu huynh cho bé nghi dai, cin nop don
xin nghi bao luu theo mau cta nha truong va
nop phi 500.000 dong mdi thang. Thoi gian
nghi bao luu t6i da khong qua 3 thang. Nha
truong sé khong &p dung phi nay déi véi nhiing
bé phai nghi hoc do nam vién, nghi hoc do diéu
tri bénh truyén nhidm va c6 xéac nhan cua bénh
vién.

9. Néu bé théi hoc giira cac ky thi viéc hoan phi
s€ duoc xac dinh nhu sau:

e Khong hoan hoc phi trong truong hop phu
huynh déng hoc phi theo thang hoac theo ky
3 thang véi moi truong hop bé nghi hoc.

e Néu hoc phi dugc nop theo nira nam thi phi
hoan lai la 70% hoc phi con lai.

e Néu phi dugc ndp trudc ca nam thi dugc
hoan lai nhu sau:

7. We offer reduced tuition fee for siblings. When
parents have two or more children enrolled at
Eduplay Garden, the tuition fee is as follows:

e 20% reduction for the 2" child
e 50% reduction for the 3" child and the next
children.

It is noted that the above mentioned discounts do

not apply to any other fees at the school.

8. If children are going to be absent for a long
period of time, parents need to apply for the
written leave form and pay a fee of 500,000VND
per month. Reserved time off must not exceed 3
months. The school will not apply this fee in
cases of absence due to hospitalization,
treatment, infectious diseases or any medical issue
certified by a hospital.

9. If the child leaves school mid-semester, the
refund is determined as follows:

e No tuition fee refunds for leaving in cases
where the tuition fee is paid by month or 3
month period.

e For a half-year tuition payment, the refund is
70% of the remaining tuition.

e For a full-year tuition payment, the refund
will be as follows:

Thai diém thoi hec
Withdrawal time

Phi hoan lai
Refund

Thoi hoc trong Ky 1
(truéc ngay 1 thang 9)
In the 1% semester
(before September 1%

Hoan lai 70% hoc phi con lai
70% of remaining tuition

Thoi hoc trong Ky 2
(truéc ngay 1 thang 1)
In the 2" semester
(before January 1%)

Hoan lai 80% hoc phi con lai
80% of remaining tuition

Thoi hoc trong Ky 3
(trudc ngay 1 thang 6)
In the 3" semester
(before June 1%)

Hoan lai 90% hoc phi con lai
90% of remaining tuition

Tran treng cdam on!

Thank you



